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Name of the committee:
CAHPI Conference Organizing Committee

Purpose:

The purpose of this committee is to develop and implement a successful annual conference
each year.

Important duties and responsibilities:

1. Oversee planning for annual conference:
a. Develop conference educational programming (speakers and topics)
b. Support sponsorship efforts
c. Ensure conference format maximizes registrant experience.

Estimated Time Commitment:

e 1-hr Meetings will be held as needed to advance the activities of the Committee.
Meeting Frequency: Bi-weekly (Jan/ Feb — Conference date)
e Email correspondence as needed.

Composition and roles

Committee Chair will be a CAHPI Board Member and committee members can be populated
with additional Board members and / or Members at large.
Committee efforts will be supported by CAHPI Staff.

Annual objectives

Ensure that an annual conference is offered each year with maximum financial return and best
possible registrant experience.

Reporting details
Committee reports will be reviewed at the Board level.

Head Office/Siege Social: 832 March Road P.0./C.P. Box 76065 Morgan’s Grant PO, Ottawa, Ontario K2W OE1
Email: inffo@cahpi.ca e Website: www.cahpi.ca e Tel: 613-227-3919
Courier address only: 151 Archie St, Ottawa, ON KOA 3M0


http://www.cahpi.ca/
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